You can use this sample letter to let InCommon know of a new executive contact. Just cut-and-paste into a letterhead template, or cut and paste your letterhead (logo, address) here. You can email this to:

help@incommon.org
------------------
[YOUR LETTERHEAD HERE]
InCommon 
c/o Internet2

1000 Oakbrook Dr, suite 300

Ann Arbor, MI  48104

This is official notice that a successor has been named as [NAME OF ORGANIZATION] designated InCommon Executive contact, effective [DATE], and has assumed the role and responsibilities as outlined in the InCommon Participation Agreement. Please update your records.

Name:

Title:

Email:

Phone:

Address:

Signed on behalf of [NAME OF ORGANIZATION] by:

Name
Title
